              申请旅游签证单位证明样板

有公司抬头的便笺（A4纸大小）

                                 证 明

致****（国家）领事馆：

兹证明****先生/小姐是我公司员工，任职****。他/她于****年**月进入我公司，现年收入为人民币******。***先生/小姐将于****年**月**日至**日享有**天的年假，在这期间，他/她将前往贵国旅游。假期结束后，他/她将于****年**月**日返回工作岗位。此次旅游的所有费用将由其负责。我们保证其将遵守该国的法律并按时返回中国。

负责人：***

联系电话：

日期

单位的全称

盖章

CERTIFICATE

To: Consulate General of ***(国家名)

Date: 日期

This is to certify that Mr./Ms. *** is the ****(职位) of our company. He/she has been working in our company for **** years and his/her annual income is RMB *******. He/she will have an annual leave which begins from *** to *** 200 * (日期). He/she will go to your lovely country during this vocation. After the trip, he/she has to resume duty on *** 200 * (重返岗位的具体时间). We confirm that all his/her charges will be borne by himself/herself. We guarantee that he/she will obey the local laws and return to China on time. Your kind concern to his/her visa application will be much appreciated.

Thank you very much for your assistance.

Yours sincerely

公司名字的英文翻译

领导签名

联系电话

公司盖章
